
 

Week 46 Focus — Email Management 

Focus Question: What is the state of your inbox? 

 DESCRIPTION/RESEARCH  

ACTIVITY  

 CONNECTION TO THE WORKBOOK AND PLANNER 

 
“One look at an email can rob you of 
15 minutes of focus. One call on your 

cell phone, one tweet, one instant 
message can destroy your schedule, 

forcing you to move meetings, or 
blow off really important things, like 

love, and friendship.” 

Jacqueline Leo  


